
Saturday 23 July 2005





Finish Welcome Issue


Finish Issue for morning of 24 July 2005


Begin layout for yearbook





Sunday 24 July 2005





Distribute issue for Sunday morning


Create issue for Monday


Obtain flight pictures for yearbook


Obtain staff pictures for yearbook





Monday 25 July 2005





Distribute issue for Monday morning


Create issue for Tuesday


Obtain yearbook photos and put in correct position


Send test page to printer





Tuesday 26 July 2005





Distribute issue for Tuesday


Create newsletter for Wednesday


Take rest of pictures for yearbook


Work on graduation pamphlet





Wednesday 27 July 2005





Distribute newsletter for Wednesday


Create newsletter for Thursday


Put finishing touches on yearbook


Send yearbook to printer by 1400


Work on graduation pamphlet





Thursday 28 July 2005





Distribute newsletter for Thursday


Create newsletter for Friday


Work on graduation pamphlet





Friday 29 July 2005





Distribute newsletter for Friday


Create newsletter for Saturday


Make copies of graduation pamphlet


Think about slide show for staff dinner?





Saturday 30 July 2005





Distribute final newsletter to cadets


Finish slide show for staff dinner








